
User Manual for Learning Center 
 

Step 1 – Go to http://ptuaccounts.ac.in or http://ptu.ac.in  
 
Step 2 – Take/Hover mouse on Registration/Online payment link 
 
Step 3 – Click on Distance Education Program (ODL) 
 
 

 
 

 
Step 4 – Here you will find New Tab where you have to select Learning Center as shown in the following 
image. 
 

 
 

Click on 
Learning Center 

Click on  
Distance Education 

Program (ODL) 

Click To Download 
Help Guide 

Click To Download 
Help PPT 

http://ptuaccounts.ac.in/
http://ptu.ac.in/


 
 
Step 5 – After click on Learning Center the following screen will open 
 

 Please enter your User Name and Password as provided by PTU(Punjab Technical University) 

 Please click on Login Button after enter your User Name and Password 
 

 
 
 
Step 6 – After click on Login Button LC will login into his/her account and following screen will open 

 Download Help Guide and PPT by clicking on the buttons 
 

 

Enter User Name 

Enter Password 

Click on Login 
Button 

Click To Download 
Help Guide 

Click To Download 
Help PPT 



 
 
 
Step 7 – After login LC can change his/her basic information by using LC Profile link in the header 
 

 In this link LC can change his/her contact information. LC SHOULD CHANGE HIS/HER 
PASSWORD HERE. 
 

 
 

Note:- It is mandatory to LC that he/she has to change their password after login into their login  
 
 
Step 8 – LC can view all student’s user names and password by clicking on User Names & Password  
View User Name in the left menu 
 

 
 

Click on View User 
Name 

Click To View/Edit 
Profile 



 
Step 9 – After click on User Name & Password View User Name the following screen will open 

 LC can view student user name and password  by selecting degree from the drop down 
 

 

 
 
 
Step 10 – After click on Submit Button the following screen will open 
 

 LC can view student user names and password 
 

  
 
 
Step 11 – For Activating student transactions please click on Fee Activation in the header 
 
Step 12 – After click on Fee Activation, go to Fee Activation  Semester Fee Activation in the left menu 
 
 

Click on User Name 
and Password 

Select Degree Class and 
click on submit button 



  
 
 
 
 
Step 13 – After click on Fee Activation  Semester Fee Activation in the left menu, following screen will 
open 
 
 

 
 

 Select search criteria By Roll Number/ By Name 

 Enter Value Name/Roll Number  

The following screen will open after submit the above page. 

 Here LC can view student’s details 

 Here LC can view student’s fee details 

Click on Fee Activation 

Click on Semester 
Fee Activation 

Select Search Criteria 

Enter Value 



 

 
 

 
 
Step 14 – After click on Fee Details the following fee page will open  
 

  
 

 Once you will get Transaction Id/Scroll Id from bank you can activate your transaction by clicking 
on icon under Bank Transaction Id. 

 You can generate the fee challan for the student before deposit the fees in the bank by using 
Generate Link 

 LC can also view the paid fee status of the students 

Click To Enter Bank 
Transaction/Scroll ID 

Click to view fee 
details 

Click to view 
student details 

Click to generate 
Fee Challan 

Paid Fee will be 
display here 



 
 
Step 15 – After click on Fee Activation, go to Fee Activation  Other Fee Activation in the left menu 
 
 

  
 

 
Step 16 – After click on Fee Activation  Other Fee Activation in the left menu, following screen will open 
 

 
 

 Select search criteria By Roll Number/ By Name 

 Enter Value Name/Roll Number  

The following screen will open after submit the above page. 

 Here LC can view student’s details 

 Here LC can view student’s fee details 

Select Search Criteria 

Enter Value 

Click on Fee Activation 

Click on Other Fee 
Activation 



 

 
 

 
 
Step 17 – After click on Fee Details the following fee page will open  
 

  
 

 Once you will get Transaction Id/Scroll Id from bank you can activate your transaction by clicking 
on icon under Bank Transaction Id. 

 You can generate the fee challan for the student before deposit the fees in the bank by using 
Generate Link 

 LC can also view the paid fee status of the students 

Click To Enter Bank 
Transaction/Scroll ID 

Click to view fee 
details 

Click to view 
student details 

Click to generate 
Fee Challan 

Paid Fee will be 
display here 



 
 
 
Step 18 – For Edit Student details Edit Student Details Edit Student Details in the left menu 
 
 

 
 

 

 Here you can select course 

 Student Current Semester 

 Enter Student Name 
 
After Click on Submit button the following page will open: 

 

 
 

 Here you can view and edit student details by click on icon under student details column 
 
 

Click on Edit 
Student Details 

Select Course 

Select Student 
Current Semester 

Enter Student Name 

Click On Submit 
Button 

Click To View 
Student Details 



 After Click on icon under student details column the following page will open: 
 

 
 
 
Step 19 – To view reports available in the portal Click on Reports in the header 
 

 
 

After click on Reports  Fee Reports in the left menu, following screen will open 

Click to view all 
reports 



 
 

 Here you can see All the reports  

 Four types of reports are available in the portal 
1. Student Wise Reports Per Degree 
2. Degree Wise LC Report 
3. Semester Fees Transaction Report 
4. Other Fees Transaction Report 

 
 
 

Click to view all fee 
reports 


